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Referral Process 

Children may be referred in writing on an ongoing basis, based on the following: 

 Child request (self-referral); 

 Teacher recommendation; 

 Parent/guardian request; 

 Child referral of peer; and 

 Other (e.g., psychologist, community members, principal, gifted coordinator, etc.) 
 
Referral forms are available at the school office as well as on the District’s Website.  There will be ample and 
appropriately scheduled procedures for assessments and reassessments using group or individually 
administered tests, auditions, performances, displays of work or exhibitions, and/or checklists. 

 

Screening  
The district ensures equal access to screening and further assessment of all district children, including culturally 
or linguistically diverse children, children from low socio-economic backgrounds, children with disabilities and 
children for whom English is a second language. 
 

Identification 
When the screening assessment has been completed, if the data obtained is from an approved identification 
instrument and the score meets cut-off scores specified in department of education guidance, the identification 
decision is made and student’s educational needs are determined.  Identification scores remain in effect for the 
remainder of the student’s K-12 school experience. 
 

Reassessment 
When the screening assessment has been completed, if the data is from an approved screening instrument or 
from an identification instrument on which the student is within a district-specified range below the identification 
score, re-assessment for possible identification occurs. 
 

Out of District Scores 
The district accepts scores, completed within the preceding 24 months on assessment instruments approved for 
use by the Ohio Department of Education, provided by other schools and/or trained personnel outside the school 
district. 
 

Transfer 
The district ensures that any child transferring into the district will be assessed within 90 days of the transfer at 
the request of the parent. Parents shall contact the building principal. 
 

Appeal Procedure 
An appeal by the parent is the reconsideration of the result of any part of the identification process. 
Parents should submit a letter to the superintendent or designee outlining the nature of the concern. 
The superintendent or designee will convene a meeting with the parent/guardian, which may include other school 
personnel. The superintendent or designee will issue a written final decision within 30 days of the appeal. This 
written notice should include the reason for the decision(s). 

 


